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Encl: (1) EPMAC 1430/ 3, Professional Devel opnent Board Profile
Sheet

1. Purpose. To issued a revised guidelines for the Command
Pr of essi onal Devel opnent Board(PDB). This instructionis a
conpl ete revision and should be read in its entirety.

2. Cancel | ati on. EPMACI NST 1430. 1C

3. Discussion. The Professional Devel opnment Board will counsel
non-rated personnel in (paygrades E1/E2/E3) in selecting the
occupational field for which they are best suited. The Board
will also direct its attention to the assignnent, renoval, and
change of striker designation. In addition the board wl|
interview all E4-E6 on board with respect to career goals, off
duty education, collateral duties and correspondence course
conpl eti on.

4. Ogani zation. The PDB shall convene quarterly or when
directed by the Chairman. 1t shall consist of six pernmanent
enl i sted nmenbers, none of whom shall be bel ow the rank of E-7,
appoi nted by the Executive Oficer (XO. The follow ng
representatives shall serve in an advisory capacity to the PDB

a. Conmmand Master Chief

b. Command Career Counsel or

c. The Division Oficer or Division Chief Petty Oficer of
each candi date. Additionally, any individual (s) whomthe PDB or
candi date feels could contribute shall nmake thenmsel ves avail abl e.

d. Career Advisor/ Mentor

5. Responsibilities




a. The Executive Oficer. WII ensure that maxi mum conmand
support is provided to the PDB
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b. PDB Chairman. Shall be a senior or master chief petty
officer who will coordinate the efforts of the board and be
responsi ble for:

(1) Scheduling all regular boards and special PDB

(2) Preparation and distribution of mnutes of the
Boar d.

c. Command Career Counselor (CCC). Shall ensure all newy
reporting nenbers are aware of command policy and procedures
pertaining to the PDB. The CCCwill maintain a |list of al
non- desi gnat ed personnel assigned to the conmand and prior to
each board, provide the chairperson and nenbers with a conplete
pr of essi onal devel opnent interview package prior to the PDB' s
conveni ng as indicated on EPMAC 1430/ 3, Professional Devel opnent
Board Interview, enclosure (1).

d. Division Oficers or Chief Petty Oficers. Shal
encourage all nenbers of their division to establish and strive
to achi eve personal goals. Requests to appear before the PDB
shal | be forwarded expeditiously and nust include information
contained in the division officer's records and coments
pertaining to the individual's perfornmance.

e. Candidate(s) Responsibility. The follow ng courses are
considered mninumrequirenents within this conmand to ensure
each individual is afforded every opportunity to achieve his or
her occupational goals:

(1) Basic MIlitary Requirenents Course.

(2) Seaman/ Al rman/ Fireman course (Conpletion is waived
for successful graduates of the Apprenticeship Training Program
(ATP)).

(3) Mlitary Requirenents for Petty Oficer Third C ass.

f. Departnent Directors. Shal | provi de recommendati ons and
coments pertaining to the individual's perfornmance.

g. Command Master Chief. Shal | provide conmment on and
nmoni tor the PDB




h. Career Advisor/Mentor. Shall be present during the PDB
to advise the nenbers of the board on an individuals progress and
to give recommendati ons.
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6. Action. Using the criteria set forth in reference (a), the

PDB shall ensure that every individual is cognizant of
advancenent opportunities as well as the training and education
benefits within the conmand which wll enable themto advance in
their chosen rating.

7. Form EPMAC 1430/3 (10-98), Professional Devel opnent
Board Interview, may be obtained fromthe Conmrand Career
Counsel or.

S. A CONN

Di stribution:
EPMACI NST 5000. 2A List A

Copy to:
COVNAVPERSCOM ( NPC- 03)






